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1. Clicking on “discussion” in the left navigation will take you to the discussion tool. Its default view is “row
layout”. You can change the views by choosing a layout from the
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In the [default] row layout the top frame shows the hierarchy of categories, topics, and replies; the content
appears in the bottom frame.

Here is the view in “column layout”
View: [onmn Layout Jgf I

¥ Alternative Assessment® Tell Us A Bit About Yourself > Personal
b Co el Introduction

Py From Cheryl Adridge (Feb 10, 2008 1:18 PM HST)
~ Lesson PlansB3

~  Professional Development® |
~  Questions About Assignments £ AIOha 3

¥ Questions About Course Material & we'll be spending the whole semester together
¥ Teacher Tools OntinaDl online, so we should get to know each other a

bit. As your instructor, it is important for me to
™ TellUs A Bit About Yourself & know mare about you so that | can be better

+ personal introduction Cheryt Adridge Feb 10, 2 €quipped to help you leam.

Funire Techinol Moment Cheryt Adridee Fi Please respond to this email with a message
that tells us a little about you. You may include

¥ My Faves (1 response) Cheryd Adridge Feb 10, 2 answers to the following questions and/or share
~ WordProcessing Project® any other information you'd like to.

¥ WarkshopB

‘Where did you grow up
» Demo (1 response) Cheryll Adridge Mar 14, 2008 £ + Where do you live now
Friday - Afternoon Cheryl Adridge Mar 14, 200
~  Workshop 28
T ePortfolios &

‘What is your educational background

‘What job do you have now
‘What is your academic goal

a What iic wanr rareer onal

In the column view, the left frame shows the hierarchy of categories, topics, and replies. Clicking a topic or
reply shows the content of the message in the right frame.
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2. Incolumn view, you can read through all your messages in the discussion by using the top navigation.

Home & _Discussion d
SUe o sddTopic Add Catego v Previous Message NextMessage Ex andAll Permissions
Resources
Announcements  View:  [Column Layont | _Search |
Email archive — = K ’
P ot Altermative Assessment Tell Us A Bit About Yourself > Funny
Mailtool Copvriaht® Technology Moment
MEssages From Cheryl Adridge (Feb 10, 2008 1:30 PM HET)
- ; * Lesson Plans®
Discussion !
e b e Technolegy is beautiful, but can sor

3. You can tell which message you are currently reading by looking for the green arrow in the hierarchy.
REEES = Tellus A Bit About Yourself &l Repls = .5 message with & atory &

ASSiEnMEnts B il rvtrokicton i L . ~=chnclogy-related experiences (or ¥

Gradeb ik

= - EJI" % gy MOment Cheryi Mdridgs Fi If you prefsr, you can reply to the 3
Tests B Quis es Faves.

My Faves (1 responss) Cheryl Mdridge Feb 10, 20
svaluation Systen

.7 Vordrsngprojc® ot |

PostEm i kashnpﬁ i
Link Tool L Demo (1 response) Cheryll Sdridge Mar 14, 2008 £
RSS Links Friday - Afternoon Cheryl 4dridge Mar 14, 200

4. You can delete whole threads or individual responses by clicking on the trash icon at the end of each line in
the hierarchv.

¥ Alternative Assessme t8 Tell Us A Bit About Yourself > Funny

»  Copyright® Technology Moment

From Cheryll Adridge (Feb 10, 2008 1:30 P HST)
*  Lesson PlansB

- Hﬂfﬂihﬂﬂﬂﬂ?ﬂhﬂﬂﬁntﬂ' Technology is beautiful, but oa

A - - o
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5. For a topic that has a thread, you can click on the paper icon at the end of each line in the hierarchy for a

1 Cheryl Adridge Feb 10, 2008 1118 P HAT |
Woment Cheryl Adridge Feb 10, 2008 1:30

1) Cheryl Adridge Feb 10, 2008 233 PmisT (D B

t2

aryll Mdridge Mar 14, 2008 B:29 AWM .—-_‘-,'11_5

printer-friendly view. o
o) tachnology-related

you prefer,
=3,

You

Here is the printer friendly view of the thread

You can also navigate through all the discussion threads in this view by using the top navigation buttons.

Home
Site Info
Resources

Announcements

Email archive
Messages
Discussion
Discussion and
Private Messages
Forums

Modules
Assignments
Gradebook
Evaluation System

PostEm

-

% _Discussion &

Topic Contents: " Personal Introduction™
- Cheryl Adridge (Feb 10, 2008 1:18 PM H5T)

Aloha!

‘We'll be spending the whole semester together online, so we should get to know each ather a bit. As
your instructor, it is important for me to know more about you so that | can be better equipped to
help you learn,

Please respond to this email with a message that tells us a little about you. You may include answers
to the following questions and/or share any other information you'd like to.

+ Where did you grow up
+« Where do you live now

« What is your educational background

6. Back in the regular view, you can click “expand all” to show all threads and all responses to

threads/responses.
Home % Discussion i
Sie Info Add Topic Add Category Previous Message MNext Message Expand Al ermissions
Resaurces

annguncemants

Email Archive

Mailtool »
Mes5aRes =
Discussion
KCC-CELTT
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Tell Us A Bit About Yourself > Funny
Technology Moment
From Cheryl Adridge (Feb 10, 2008 1:30 PM HET)

Technology is beautiful, but can somd



tite Info
Resgurces
Announcemen ts
Mailtoal
ME‘E'S.H.E'E"E
Discussion
Discussion and
Forums

‘Wiki

Modules

Assignments

Tests & Quizzes

Evaluation System

Here is the expand all view:
Add Topic Add Category Collapse Al Permissions

View [ ' Search |

*  Alternative Assessment®
™ Copyright®
* Lase Study One (21 responses) Cheryl Adrid

* Re: Case Study One (4 responsesh Marry

Re: Case Study One Luna Lovegood Feb

* Re: Case Study One (1 response) Hermi

Re: Case Study One Harry Potter Fab

Re: Case Study One Nevile Longbottom

* Re: Case Study One (7 responses) Luna L

* Re: Case Study One (6 respenses) Harey

* Re: Case Study One [5 responzes) Dr

* Re: Cawe Stodv One 7 recnanca

notice that all arrows are pointing down (they are opened/expanded) and “expand all” in the top navigation
changed to “collapse all”. You are also able to see the number of responses to each thread.

In the Laulima discussion tool a category holds a topic.

To add a new category, click on the “add category” link in the top navigation.

Home
Site Info
Resources
Email Archive
mMailtoaol
Messages
Discussion

Discussion and
Private Messages
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% _Discussion 7]

View: [Column Layout & [ " Search |

¥  Alternative AssessmentDI Copyright > Case Study One > Re: Case
Study One > Re: Case Study One = Re:
- pyright &
2 k Case Study One > Re: Case Study One =
* Case Study One (21 responses) Cheryl Adri Re: Case Study One > Re: Case Study One
From Harry Potter {Feb 12, 2008 &:22 PM H5T)

* Re: Case Study One (4 responses) Harry

hi Luna,

Rar Faca St Mne | onas | sesased Fab



8. You will see a list of preexisting categories (if any) and a “create a new category” input box.

% _Discussion

Create a Category

Required information is denoted witha *

Existing categories

Alternative Assessment
Copyright

Lesson Plans

Professional Development
Questions About Assignments
Questions About Course Material
Teacher Tools Gnline

Tell Us & Bit About Yourself
WordProcessing Project
waorkshop

Workshop 2

ePortfolios

* Create a New Category | Video Demonstration
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9. Categories in the discussion tool are organized alphabetically.

10. To add a new topic, click on *“add topic” in the top navigation.

Home

Site Info

Annguncemeants
Email Archive
Mailtool
Discussion

Ld

Add Topic

Add Topic Add Categorv Expand All Permissions

View  [Column Layout ]

_~ T'ssion

Alternative Assessment®

Copyright &
Lesson Plans

Drafacefanal Navalanmant T

. Gategory Previous Message MNext Message Expand Al

View, | CoOlumn Layn_mi

Alternative Assessment®
CopyrightT

Lesson Plans &

Professional Development &
Questions About Assignments B
Questions About Course Material &
Teacher Tools Online &

Tell Us A Bit About Yourself&
V‘idel Demonstration &
WordProcessing Project &
Workshop®!

Workshop 28

ePortfolios &

Permissions

Technology Moment

Tell Us A Bit About Yourself = Funny

From Cheryl Rdridge (Feb 10, 2008 1:30 PM HET)

Technolagy i beautiful,

but can soms
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11. You will be taken to the New Discussion Topic window.
You can choose a preexisting category for your topic to appear in or create a new one.

New Discussion Topic

Complete the form, then choose the appropriate button at the bottom. Required information marked
with a *

Message

* Category ~ Select a category -

- Salacl a cate

Or Create a Category Alternative Asgezzment

. Ton Copymight
Topic Title Lesson Plans

Professional Development
Questions About Assignments
Topic Format Questions About Course Material

@ T Teacher Tools Online

Within this topic, allow replies to Tell Us A Bit About Yourself

C Within this topic, onby allow replidideo Demonstration

WordProcessing Project
Message Waorkshop
: = h | ¥ B mn |Workshop 2 ClB I O s =
| [E] Sowce [ [H] | = S ePortfolios Wi
| = = &= = G- A GR Pl —Qa
_|I Style = | Foemat = Fanl =| Sia -l @)

|



12. You must then create a topic title.

New Discussion Topic

Complete the form, then choose the appropriate button at the bottom. Required information marked

witha *

Message

* Category 1_"-"iden Demaonstration i
WD LT T U rPL St 1 g LR x

* Topic Title

hb=me AF CFAD AN AT Dkd LT

Taopic Format
& Within this topic. allow replies to any message

 Within this topic, cnly allow replies directly to this message

13. You can then choose a topic format. You can allow replies to any message created in the topic or only
allow replies to this topic.

New Discussion Topic

Complete the form, then choose the appropriate button at the bottom. Required information marked

witha *

Message

* Category 1_"-"iden Demaonstration i
Or Create a Category ] I

* Topic Title

Mar 16, 2003 10:41 PM HST

Taopic Format
& Within this topic. allow replies to any message

 Within this topic, onby allow replies directly o this message

14. You can create your message using rich text.

Message

[BswecBl i BEBBESFIo - (M%7 0 ex 0
IEEFFIETIEH WIQOASIIDOO=0 S

_|I Ste | Fommat = | Font | Arial | Size | B
Best. | 1
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15. You can add attachments.

Attachments
Mz Attachments Yet

10



Select your attachment from your “resources” or upload a new file from a computer or a URL.

Home & _Discussion

Site Info
Add Attachment
) v Selact an axisting ftem from Resaunces to attach OR add a new itam to a folder to be attached.
ANNOUNCEMENTE  -continye” when done.
Email Archive

Resources

[Itemstnattzdi |Rm're?
Maflteol *
#] putty.exe Remoys

Messages

Discussion

Discussion and Upload local file [ _Browse.|

Brivate Messapes

Farums. .
: or a URL (link to website) [ -

16. Your newly added attachment will be seen here.
Amachments

B  putty.exe (412 KB) E&

17. After submitting, you will be redirected to the discussion view.
Announcements View: |Lolumn Layoul ) | - _oearcn |

Email archive

¥ alternative AssessmentT Video Demonstration > Aloha
Mailtaol » lﬂhtE From Cheryl Saridge (Mar 18, 2008 10:44 P HET)
Messages Best
*  Lesson Plans® ;
Discussion )
Discussion and* Professional Development & B] putty.exe (412 KB)

Private Messages  *  Questions About Assignments Bl —

Forums  »  Questions About Course Material &
WKL b Teacher Tools Online &
Tell Us A Bit About Yourseli
““ > yideo Demonstration
* Aloha Cheryll Mdricge Mar 18, 2008 10:44 Pi HET ¢

Tests & Quirzes
*  WordProcessing Project™@

Evaluation System

your new topic shows up in the hierarchy under the category you placed it in. The message itself can be
expanded and viewed, along with any attachments. You will be able to reply to the topic through a button
in the message.
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18. New (unviewed) messages are listed in bold.

chil, LoLC AL 0GP LU RN P
@nments  *  Tall Us A Bit About Yourself

-adebaook Personal Introduction Cheryl Aldridgs Fab 10,
L Quizzes

Funny Technology Moment Cheryll Aldrides Fe

0 Svsiem
e ¥ My Faves (1 response) Cheryll Aldridge Feb 10, 20
Palls
¥ ideo Damurhral:[un
PostEm
el + Aloha Cheryll Aldridge Mar 16, 2008 10;44 PM H5T €
-ink Tool
i * ‘WordProcessing Project
55 Links g j

19. Clicking on the “reply to topic” in the message will allow you to create a reply.
L B

Video Demonstration > Aloha
Fram Cheryl Bdridgs (Mar 16, 2003 10:44 PM H5T)

Best.

2] putty.exe (412 KE)

20. You will be redirected to a new message window.
You must create a reply title. An example of an appropriate title is “Re: [topic title]”.

WEIUM LD

~ Ineply to: Video Demonstration > Aloha
ANCEMENES  rpo ol Adridge (Mar 16, 2008 10:44 PH HST)

afl Archive
Best.
Mailtool
Messages @] putty.exe (412 KE)
Discussion

i Required items marked with *
ussion and

Messages  Your Reply
Forums  * Reply Title |F{a: Aloha
Wik Mar 16, 2008 10:46 PM H5T
Modules

Message
sradebiook i Elswce 3 B | % B Bl o Vio ML
sradeboo L= = ,;@zaarrxdh u.'a‘«ﬁf?‘:'

& Quizzes
e |1 stle ! Fomat = Font .

signrments

on system
polls
PostEm

I ink Tranl
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21. You can use rich text to formulate your message as well as add attachments before submitting.

Attachments
Mo Attachments Yat

_Add attachmens |
*___
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22. It is good to save a draft of your message if you think you will be typing for a long time. Laulima times out
after ONE HOUR. Any text that you typed will not be saved if Laulima times out. To avoid losing data,

Attachiments
Mo Attachments Yet

you can periodically save your work by clicking “save draft”.

*mmm

This is the view of the hierarchy when you have saved a message as a draft.

Your message is not viewable to the site as a draft; you must submit the message for it to be viewable.

s5ion and

Messages
Forums
Modules
dgnments
iradebook
 Quizzes
In_System
Ftllls:
PostEm
Link Toal
schedule

Help
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-

-

Professional Development
Questions About Assignments
Questions About Course Material
Teacher Tools Online

Tell Us & Bit About Yourself

Personal Introduction Chend Aldridge Feb 10, ©

Funny Technology Moment Cheryll Aldridge Fe

¥ by Faves (1 response) Cheryll Mdridge Feb 10, 20

Wideo Demonstration

* Aloha (1 responze) Cheryll Aldridge Mar 16, 2008 1
Draft - Re: Aloha Harry Potter Mar 16, 2008 10

WiordProcessing Project

Wiarkshop

¥ Demo (1 response) Cheryl Aldridge Mar 14, 2008 &

" Subject [Re: Aloha

Fram Harry Potter
Date Mar 16, 2008 10:47 PM H5T
Reply type

Within this topic, only allow replies directly &
this message

* Message
fESouce 2 B ¢ B B S
EEcEEsze
o Siyle * ¢ Fomat Morrmnal
Tlhanus. %

14



23. Similarly, you can reply to message in a topic (if allowed by the original topic) or to the original topic.

LS TORED Lase MUOy Une (L responses) riear 5
using? Assuming all work is copyrighted toc
Assignments Re: Case Study One Hermione Granger Febi®) it appears to be a non-fictional piece. | wo
3 a o
Gradebook =+ Re: Case Study One Neville Longbottem Fe have to say that “Fair Use® again would be

aVaor.

Tests & Quizzes S e

Evaluation System | _ 3. Amount used

Professional Development Naow, he is using the entire article and not j
Palls :
“= '~ Questions About Assignments par:agraph or page w?utd seelm to be a viola
PastErm he is not only capturing the idea but also us
Sy fid tions About C Material
Link Tool Questions About Course El every word,
S * Teacher Tools Online 4, Effect on the market
B Could the author have gain monetarity? 1°d
Schedule o= Bihe i corssl is a possibility as Dr. Alltalk has used the a1
Help Personal Introduction Cheryil aldridee Feb W8 for 3 years. | think this would have to be
determined by the value of the article and 1
. Funny Technology Moment Cheryl didridge
Cheryll Aldridge length of its use.
Harry Fottar k Iy Faves (1 response) Cheryll Aldridge Feb 10,

My thoughts are that Dr alltalk should ask fi
* \ideo Demonstration permission on this article. Especialby if he
~ Aloha (1 response) Cheryl Aldridge Mar 16, 200¢ continues to use this particular article

Ro: Aloha HorryPotter or 16,2008 10477, IEEBNINSESRBRN]
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24. You can use the search functions to search words or partial words in all categories, topics and messages.

You should “expand all” to see all messages (they will be highlighted) that match the search.

Home = Discussion

Site Info  Add Topic Add Category Previous Message Collapse all

Resources
Announcemants

Email Archive

Wiew! I Column Layout i

* Alternative Assessment

|purj:|ﬂ$a

Copyright > Case Study One > Re: (
Stuidy One

sailtool * o t
T pyrigh F rom Neville Longhotbom (Feb 12, 2008 6:36 |
Messages ™ Case Study One (21 responses) Cheniadrielll .
Discussion X P

Discussion and

ivate Messages

-

* Re: Case Study One (4 responses) Harry
Re: Case Study One Luna Lovegood Feb

Gr. alltalk appears to use the article f
Educational purposes in support his
lesson/ discussion. “Fair Use™ would b

Forums * Re: Case Study One (1 resporse) Hermidll in this factor.
Wiiki Re: Case Study (ne Harry Potter Feb 8 2. Nature of the work
Shadiiles Re: Case Study One Nevile Longbottom | 1 am unclear in this area. _what kind ¢
| using? Assuming all work is copyrights
EESIANBIILE ¥ Re: Case Study One (7 responses) Luna Ll:] it appears to be a non-fictional piece.
Gradebook have to say that “Fair Use” again wou
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¥ Re: Case Study One {8 responses) Harr

favor.
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